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Temporary Duty (TDY) Travel Allowances § 301–10.452 

shuttle services in the following situa-
tions: 

(i) Between a common carrier or 
other terminal and either your home or 
place of business at your official sta-
tion, or your place of business or lodg-
ing at a TDY station; or 

(ii) Between the carrier terminal and 
shuttle terminal. 

(2) Courtesy transportation. You 
should use courtesy transportation 
service furnished by hotels/motels to 
the maximum extent possible as a first 
source of transportation between a 
place of lodging at the TDY station and 
a common carrier terminal. You will 
be reimbursed for tips when you use 
courtesy transportation service. 

(3) Restrictions. When appropriate, 
your agency will restrict or place a 
monetary limit on the amount of reim-
bursement for the use of taxicabs under 
this paragraph when: 

(i) Suitable Government or common 
carrier transportation service, includ-
ing shuttle service, is available for all 
or part of the distance involved; or 

(ii) Courtesy transportation service 
is provided by hotels/motels between 
the place of lodging at the TDY station 
and the common carrier terminal. 

(c) Between residence and office on day 
you perform official travel. In addition to 
use of a taxi under paragraph (b) of this 
section, your agency may authorize/ap-
prove reimbursement of the usual taxi-
cab fare plus tip in the following situa-
tions: 

(1) From your home to your office on 
the day you depart the office on an of-
ficial trip requiring at least one night’s 
lodging; and 

(2) From your office to your home on 
the day you return to the office from 
your trip. 

(d) Between residence and office in 
cases of necessity. Your agency may au-
thorize/approve the usual taxicab fare 
plus tip for travel between your office 
and home when you perform official 
business at your official station and: 

(1) You are dependent on public 
transportation for officially ordered 
work outside regular working hours; 
and 

(2) The travel between your office 
and home is during hours of infre-

quently scheduled public transpor-
tation or darkness. 

[FTR Amdt. 70, 63 FR 15955, Apr. 1, 1998; 63 
FR 35537, June 30, 1998] 

§ 301–10.421 How much will my agency 
reimburse me for a tip to a taxi, 
shuttle service, or courtesy trans-
portation driver? 

An amount which your agency deter-
mines to be reasonable. 

RENTAL AUTOMOBILES 

§ 301–10.450 When can I use a rental 
vehicle? 

Your agency must determine that 
use of a rental vehicle is advantageous 
to the Government and must specifi-
cally authorize such use. 

§ 301–10.451 May I be reimbursed for 
the cost of collision damage waiver 
(CDW) or theft insurance? 

(a) General rule—no. You will not be 
reimbursed for CDW or theft insurance 
for travel within CONUS for the fol-
lowing reasons: 

(1) The Government is a self-insurer. 
(2) Rental vehicles available under 

agreement(s) with the Government in-
cludes full coverage insurance for dam-
ages resulting from an accident while 
performing official travel. 

(3) Any deductible amount paid by 
you may be reimbursed directly to you 
or directly to the rental agency if the 
damage occurred while you were per-
forming official business. 

(b) Exception. You will be reimbursed 
for collision damage waiver or theft in-
surance when you travel outside 
CONUS and such insurance is nec-
essary because the rental or leasing 
agency requirements, foreign statute, 
or legal procedures could cause ex-
treme difficulty for an employee in-
volved in an accident. 

§ 301–10.452 May I be reimbursed for 
personal accident insurance? 

No. That is a personal expense and is 
not reimbursable. 
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